FACILITIES MAINTENANCE WORKER

The Town of Signal Mountain is seeking an individual for full-time
employment as Facilities Maintenance Worker.

Requirements found in job description. Resume and three references must be
included in the signed application.

A post-offer drug screen and physical are required.

Applications may be accessed through this website or may be obtained
between the hours of 8:00 and 4:30, Monday through Friday at Signal
Mountain Town Hall, 1111 Ridgeway Ave., Signal Mountain, TN 37377.
Applications should be returned / submitted between the hours of 8:00 and
4:30, Monday through Friday at Signal Mountain Town Hall, 1111
Ridgeway Ave., Signal Mountain, TN 37377.

Application deadline is September 5, 2014.

The Town of Signal Mountain is an equal opportunity employer and a drug-
free workplace.



Town of Signal Mountain
Position Description

Title: Facilities Maintenance Worker
Division/Department: Facilities Maintenance

Purpose:
Under limited supervision, perform a variety of semi-skilled and skilled work in the

maintenance of town facilities, and performs related duties as assigned. This position is
under the supervision of the Parks and Recreation Director.

Fair Labor Standards Act Service:
Non-exempt.

Essential Functions of the Job:

Essential functions are fundamental job duties. They do not include marginal tasks,
which are also performed but are not incidental to the primary functions. The omissions
of specific statements of duties do not exclude them from the position if the work is
similar, related or a logical assignment to the position, nor does every position allocated
1o the job necessarily perform every duty listed.

Troubleshoot problems involving electrical, structural, plumbing, and equipment repair or
maintenance.

Performs preventative and routine building maintenance duties, caulks windows and
doors, repairs and replaces broken windows, repairs and replaces door knobs or locks,

repairs door closures, patches holes in walls, etc.

Performs routine plumbing repairs such as unstopping restroom or kitchen fixtures, fixing
water leaks, leaking faucets, and water fountains

Performs routine electrical repairs such as replacing outlets and switches, replacing light
bulbs or fluorescent lamps and replacing or repairing ballasts and light fixtures

Purchases supplies, equipment, and materials necessary to complete projects
General carpentry/construction necessary for facility repairs and maintenance
Painting - interior and exterior walls, trim, etc.

Clean designated Town facilities as scheduled

Mop tile and concrete floor areas

Vacuum all carpeted arcas

Clean and disinfect all washroom floors and fixtures, clean all mirrors, and spot clean
walls and partitions.



Replenish washroom supplies as needed

Empty all waste baskets and garbage cans

Clean entrance and exit including glass, doors and hardware
Clean and disinfect drinking fountains

Clean kitchen sinks and counters

Periodically buff floors with floor polisher

Other duties as assigned

Other Functions

Evaluate and make recommendations relative to short and long term facility maintenance
needs

Technical assistance with preparation and review of facility related bid documents and
budget items.

Assist in coordinating service/repairs by outside vendors as necessary

Knowledge, Skills, and Abilities:
Knowledge of trades related to building maintenance and repair.

Knowledge of a variety of building maintenance procedures and techniques.

Knowledge of machinery, equipment, and tools necessary for the maintenance and repair
of public buildings.

Knowledge of occupational hazards and safety precautions.

Ability to successfully complete trade related training and certification courses
Skilled in reading and following blueprints and assembly instructions.

Skilled in following safety practices and recognizing hazards.

Skilled in using hand and power tools.

Ability to communicate effectively, both orally and in writing.

Basic computer knowledge and proficiency in Microsoft Office.



Equipment:
Motor vehicle, computer, hand tools, power tools, ladders and other construction

equipment

Educational Requirements:
High School diploma or equivalent

Experience Required:
More than one year
Driver’s license valid in the State of Tennessee

Problem Solving Requirements:
Carry out routine tasks that require a sequence of steps usually performed in a
standardized way.

Solve problems in situations where most problems have occurred before and their
solutions are familiar.

Writing Skills Required:
Write standard documentation using established formats, or document work performed,
actions taken or results by writing one or two brief sentences.

Speaking/Presentation Skills Required:
Interview or discuss detailed information, frequently involving customer/citizen problems
or complaints.

Answer questions with a brief response or provide standard information to
customers/citizens, visitors, callers, supervisors, or other employees

Job Related Communication:

Within the department — daily

With employees in other departments — daily
With employees in other organizations — weekly
With the public — daily

Planning & Scheduling:
Moderate — a moderate amount of planning own or other’s activities is required.

Difficulty of Work:
Work involves moderately complex, relatively standardized tasks, processes and
operations following established laws and procedures.

Work involves a variety of routine tasks performed in accordance with established and
prescribed procedures.



Assignment of Work:
General guidance allowing for employee planning of procedures and methods to attain
objective.

Effects of Work Errors:
Errors are readily detected in normal course of work by standard check resulting in little
or no difficulty in loss of time to correct.

Working Conditions:

On average 70 percent or more of time is required for standing; approximately 10 percent
walking and approximately 10 percent sitting.
Approximately over 60 lbs. required for lifting
Lifting frequency — frequent

Bending — very frequent

Pushing and/or pulling loads — frequent
Reaching over head — frequent

Kneeling — frequent

Crawling — some

Climbing ladders — some

Mental/Visual Effort:

Typing/CRT — some

Attention to detail — very frequent
Monitoring equipment — very frequent
Detailed inspection — frequent
Transcription/proofreading — frequent

Adverse Conditions:

Exposure to temperature extremes — frequent
Dangerous equipment — very frequent
Chemicals — frequent

Noise — frequent

Physical effort/risk — frequent




